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INTRODUCTION

Dear ORC customer,

52 Campus Drive

Saskatoon Sk S7N 5B4 Canada
Telephone: 306-966-7424
Email: orc@usask.ca

You are welcome to use our bookable lab equipment,

e Agilent Tapestation 4200,

e Thermo Fisher Scientific™ Kingfisher Apex purification system,
e Agilent Synergy LX microplate reader,

e Miltenyi Biotec gentleMACS™ Dissociator,

e Invitrogen™ Countess™ 3 FL Automated Cell Counter.

But before you do, here are the general guidelines for using the equipment:

GENERAL GUIDELINES

These instruments are assets of the OMICS RESOURCE CENTRE (ORC), a core genomics and
microbiomics service & research support laboratory at Western College of Veterinary Medicine
(WCVM). The instruments are located in WCVM room 2259.

In order to help maintain the equipment, ORC has introduced a per-use fee of CAS$25 (i.e. per individual
booking).

First-time users of a particular equipment are required to book a 1-hour hands-on training session for
a $80/hour charge (see ‘PRICING’ and ‘SERVICES’ sections on the ORC website). All subsequent
bookings require only the per-use fee of CAS25.

Students and staff need to provide this information to their Pl so that they are aware of this procedure
and the costs.

PI’s will be invoiced quarterly (see example invoice further below).
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e Booking time cannot exceed the time to run the individual sample set and is specified for each ORC
Instrument Booking Calendars. If you need more time you are required to book additional sessions for
CAS25 per booking (no exceptions!).

e Please send your booking request at least one workday in advance.

e Users are required to bring their own supplies (e.g. tips, all TapeStation consumables, micropipettors)
when preparing their samples on-site. Alternatively, users can run readily prepared samples directly on
the instrument.

e You are required to disclose any equipment error or failure you have encountered while using the
equipment. This is not to punish the user but to help find the source of the error/failure and to
guarantee proper working equipment.

e Misuse of any equipment and/or ORC Instrument Booking Calendars will lead to suspension of your
access to the equipment.

e For all core PI's participating in CFl project # 40023 (‘IntegrOmes’) equipment bookings remain free-
of-charge until the end of IntegrOmes’ funding period on December 31, 2026.

INSTRUCTIONS
Please follow these steps to gain access to the bookable lab equipment:

1. First time users of a particular instrument are required to contact the ORC Laboratory
Manager (orc@usask.ca; 306-966-7424).

Note: Recurrent users of a particular instrument proceed immediately with step #8.

2. Provide the following information:

a. Contact information of your Supervisor/Pl and their financial manager. This information will be
used to file your quarterly invoice.
b. Your NSID

3. Arrange a date for your 1-hour hands-on training session for a $80/hour charge (see ‘PRICING’ and
‘SERVICES’ sections on the ORC website).

4. Read the “8-ORC_SOP002_ORC_General_Procedures" and the “ORC Biosafety Plan” documents in the
‘SERVICES’ section under ‘Instrument Booking’ on the ORC website.

5. Attend the 1-hour hands-on training session and the 10-minute site-specific orientation (in the same
session).

6. Sign the "8-ORC_SOP002_ORC_General_Procedures", the "15-Permit-ORC-01_Biosafety Authorized
Worker Training Record" and "16-ORC_Site_Specific_Training_Record" documents at the end of the
training session.

7. After you have received the training, you will be granted electronic door access to WCVM room 2259.

8. You can now book the specific instrument you have been trained on using the dedicated ORC
Instrument Booking Calendars from the list below:

o Agilent Synergy LX microplate reader
https://outlook.office.com/book/BioTekSynergyLXMultimodeReader@usaskcal.onmicrosoft.
com/?ismsaljsauthenabled

e Agilent Tapestation 4200
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https://outlook.office.com/book/ORCInstrumentBookingCalendarTapestation@usaskcal.on
microsoft.com/?ismsaljsauthenabled

e Thermo Fisher Scientific™ Kingfisher Apex purification system
https://outlook.office.com/book/KingFisherApexORCInstrumentBookingCalendar@usaskcal.
onmicrosoft.com/?ismsaljsauthenabled

o Invitrogen™ Countess™ 3 FL Automated Cell Counter
https://outlook.office.com/book/AutomatedCellCounterORCInstrumentBookingCalendar@us
askcal.onmicrosoft.com/?ismsaljsauthenabled

e Miltenyi Biotec gentleMACS™ Dissociator
https://outlook.office.com/book/TissueDissociatorORCInstrumentBookingCalendarCopy@us
askcal.onmicrosoft.com/?ismsaljsauthenabled

VOID INVOICE
H Invoice No.
§ 0 m I CS WCVM-ORC-YY-MMDD-version#
RESOURCE CENTRE University of Saskatchewan
USASK Western College of Veterinary Medicine
OMICS RESOURCE CENTRE (ORC)
52 Campus Drive
Saskatoon, SK S7N 5B4
e Date:
Attn: PI First and Last Name Reference No.
Department Name
.
Amount
Item# Month  Description Rate
1 6/12/2025 Custol $80 $ 80.00
2 6/12/2025 TapeQlti : * $25 $ 25.00
3 6/14/: John Doe 1 $25 $ 25.00
4 0/2025 Tap ser supplied  John Doe 1 $25 $ 25.00
cons!
ease reference the invoice number when processing JV
Contact orc@usask.ca with JV number
GST Exempt
TOTAL: $ 155.00

This Invoice is subject to the Terms & Conditions attached hereto. This Invoice shall be construed as written notice pursuant to the
Termination provisions of the Terms & Conditions.
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